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1.0
The Society’s History

The inaugural meeting of the Amateur Beekeepers Society of South Australia (ABSSA) was 

held at the YMCA, 76 Flinders Street Adelaide on 15 July 1965.

The first Thirty Years: By Barry Feuerherdt

Part 1.	   Buzzword 13 April 1995

Part 2.	   Buzzword 14 July 1995

Part 3.   Buzzword 15 October 1995

Part 4.   Buzzword 16 January 1996

Part 5.   Buzzword 17 April 1996

Part 6.   Buzzword 18 July 1996

Part 7.   Buzzword 19 October 1996

Part 8.   Buzzword 20 January 1997

Part 9.   Buzzword 21 April 1997

Part 10. Buzzword 22 July 1997

Part 11. Buzzword 23 October 1997

Part 12. Buzzword 24 January 1998

Part 13. Buzzword 25 April 1998

Part 14. Buzzword 26 July 1998

ABSSA  Elected Officers First Thirty Years 27 October 1998
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2.0
Goals and Strategic Direction

The BSSA Committee will work to ensure that the goals and objectives of the Society1 are 
met. The BSSA Constitution defines the objectives2 of the Society to be as stated in items 
3.1 to 3.7:

Objective Strategic Goal Target

3.1 Promote the science of 
beekeeping.

Maintain BSSA website to incorporate 
the science of beekeeping.
Participate in community events such 
as Botanic Garden initiatives, ABC 
Gardeners' Market and Royal Adelaide 
Show.  Educate public via TV, press, 
Buzzword and radio interviews.

Participate in three community 
events each year and actively 
participate when other 
appropriate activities arise. 

3.2 Improve the standards of 
beekeeping among 
beekeepers.

Develop quality beekeeping standards 
through the BSSA Healthy Bees 
program.

Launch standards by 2011and 
continue to develop into 
2012/13.
Introduce standards at General 
meetings. Conduct workshops 
on beekeeping quality topics.

3.3 Contribute to the study 
and knowledge of 
apiculture.

Subscribe and communicate findings 
from National and International 
publications and articles on apiculture 
through Buzzword. 

Mentor new BSSA Members in 
the craft of beekeeping.  Assist 
in the establishment of ‘Bee 
Club’s’.

3.4 Support the development 
of ecological policies and 
programs which improve 
conditions for bees and 
honey production.

Liaise with environmentally focused 
organisations to create public 
awareness to environmental issues 
effecting bees and the general 
ecology.

Undertake three public 
speaking engagements yearly.
Lobby politicians on ‘Secure 
Food’ issues.

3.5 Arrange lectures, films, 
discussions, 
demonstrations and field 
days emphasising 
intelligent observation 
and the handling of bees.

Arrange a selection of Guest Speakers  
with topics aligned to the goals of the 
Society.
Facilitate field days.
Seek to establish hives within 
Community Gardens.

Minimum 4 Guest Speakers in 
each years program.
Minimum 4 field days at Society 
hives.

3.6 Make available literature 
and equipment for loan 
to Members.

Promote books and resources in the 
BSSA library to Members.
Continue to update literature and 
resources in the library.

Introduce 4 book reviews and 2 
lists of equipment in Buzzword 
yearly.

3.7 Advise Members in the 
acquisition of suitable 
apiculture equipment and 
literature.

Advise Members on the equipment 
and resources available for free use.

Conduct fund raising activities 
and/or secure sponsorship to 
purchase equipment and 
resources.
Promote on BSSA notice board.
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3.0
The Handbook

The purpose of the handbook (stated as the ‘Rules’ in the Constitution)3 is to guide the 
Management Committee and Members of the Society in the interpretation and 
implementation of the Constitution.

Items in the handbook may be critiqued, amended or removed by the Management 
Committee or upon recommendation or request of Members.  

Any handbook item amendment (or new rule / item) must first be ratified at a General
meeting before being amended, removed or introduced.

A record of handbook amendments will be available at every General meeting. 

The Management  Committee will review annually the functionality and appropriateness
of items in the handbook to the Constitution.  This may result in the Constitution being
revised and updated.

To update or amended items in the Constitution, 21 days notice of the proposed
change must be given to Members.  

Members must vote on the proposed update, amendment, deletion or addition.

 A three-fourths majority is required at a General or Special meeting to pass the
update, amendment, deletion or addition4.

It is important that the Constitution be updated every 3 to 5 years to ensure compliance 
with regulations, legislation and relevant Acts.

It is not considered necessary to change the Constitution annual, but to record the
proposed changes to the Constitution annually.

The handbook may be updated after an amended or addition has been ratified by the
Members, providing the amendment aligns with the items in the Constitution and does not 
alter the Constitution.

5

3 3 Constitution

12. Management

12.9 The Management Committee may make such Rules as it considers necessary for the efficient management of the Society’s affairs and effective 
discharge of its responsibilities as provided for in this Constitution.  All Rules made by the Management Committee shall be ratified by the Society in 
a General Meeting and no Rule shall have effect until it is so ratified.

12.10	 A record of Rules, amended to date, shall be at every General Meeting of the Society.

15   Interpretation of the Constitution
	 The Management Committee shall rule on the application of any clause of this Constitution. Any dissension to a ruling shall be decided by a vote of 

a General Meeting, whose decision shall be final and conclusive.

4 16 Amendment of the Constitution



4.0
Roles of the Management Committee

Management Committee Members
The Management Committee5 has the responsibility to manage the Society on behalf of the 
Members.  The Management Committee shall:
•meet the Society’s requirements specified in the Constitution6 and the South Australian 
Associations Incorporation Act 19857 and South Australia Associations Incorporation 
Regulations 2008

• make sure that membership is maintained
• conduct long-term planning of activities so that the objectives of the Society are fulfilled
• manage external relations and advocacy issues
• obtain resources and ensure that the financial and legal matters are properly managed
• co-ordinate and execute Society activities with regard to managing potential risks 
associated with those activities

• elicit, evaluate and implement the recommendations of Members
• regularly evaluate the performance of the Society, the Management Committee and Sub-
Committees

• communicate regularly with Members and provide information relevant to the running of the 
Society

• demonstrate leadership capabilities
• ensure that any public statements express the policies of the Society, not private opinions.

Each member of the Management Committee will be allocated a particular area of 
responsibility, however they are expected to work with other Committee Members and 
stakeholders in a harmonious and productive manner that furthers the aims and reputation of 
the Society.

Attendance of Meetings
The Management Committee members should attend all scheduled and extraordinary 
Management Committee Meetings.  If unable to attend a meeting he/she should give 
maximum notice possible8.

Resignation of a Committee Member
In the event that a Committee Member resigns, one months notice in writing is required. The 
Management Committee is to nominate/invite a minimum of two potential replacement 
persons from within the Society.  A vote is to be conducted on the election of the nominated 
persons.

6

5 Constitution of the Beekeepers’ Society of South Australia Inc
Item 12: Page 3: Management 12.1 to 12.12

6 Constitution of the Beekeepers’ Society of South Australia Inc
Item 15. Page 5: Interpretation of the Constitution

7 Constitution of the Beekeepers’ Society of South Australia Inc
Item 4: Powers of the Society

8 Constitution of the Beekeepers Society of South Australia Inc
Item 12. Page 3: Management: 12.4



5.0
Management Committee Code of Conduct

Management Committees operate effectively when everyone is aware of the expectation of 
them.  To clarify expectations, the following ‘Code of Conduct’ has been developed.

Management Committee Members agree to:
• strive to achieve the objectives and goals of the Society
• observe the Handbook guidelines (Rule Book), including the Associations Incorporated Act 
1997

• attend Management Committee meetings, and if unable to attend, send an apology
• not act on a matter without the consent of the Management Committee
• not discuss confidential issues with person/s outside of the BSSA Inc without the consent of 
the Management Committee

• not disclose a Members personal contact details without their consent
• follow a grievance procedure set down by the Management Committee to try to resolve any 
conflicts with external stakeholders or Members of the Society

• not abuse, physically or verbally, external stakeholders or Members of the Society
• represent the Society in a positive manner.

If a member of the Management Committee fails to abide by the code they may be expelled 
from the Management Committee9.

7
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6.0
Role of the President
The President is responsible for the overall running of the Society and acts as the 
spokesperson and representative.  This position requires sound knowledge in apiculture, 
excellent written and oral communication skills and the ability to liaise with Members and 
governing bodies.  They should have a good knowledge of the Society’s Constitution and 
procedures with regards to the running of meetings.

The following are the duties which the President, or if absent, the Vice President will carry out:
• act as Chairperson during Management Committee meetings and General meetings
• fulfill the duties of Public Officer as detailed in the South Australia Associations Incorporation 
Act 1985 and South Australia Associations Incorporation Regulations 2008

• maintain familiarity with the Society’s constitution 
• decide quickly on voting procedures, who may vote, the majorities required and whether 
notice need be given utilising the general methods of procedure

• prepare meeting agendas in consultation with the Secretary
• ensure a quorum is present for each meeting
• ensure meetings are properly called
• act as the spokesperson of the Society by explaining Society policy, decisions, aspirations 
and activities to outside bodies or individuals, or when the occasion arises refer matters 
back to a Society meeting for a decision

• before any meeting obtain a copy of the previous agenda, previous minutes, and enquiring 
whether the matters there raised have been attended to

• play host to visitors and representing the Society on public occasions
• ensure that any public statements express that of the Society and not private opinions
• delegate activities when and where appropriate
• provide a ‘President’s Report’ to the Buzzword Editor for each edition of Buzzword
• work in conjunction with the Vice-President, Secretary and Management Committee to 
ensure continuity during the President’s absence
•work with the Management Committee to ensue the Society’s goals are achieved
• act as an ex-officio member of all Society sub-committees in accordance with item 12.5 of 
the Society’s Constitution

• act as one of the three designated signatories (i.e. President, Secretary, Treasurer) on the 
Society’s bank account.

Attendance of Meetings
The President should attend all scheduled and extraordinary Management Committee 
Meetings.  If unable to attend a meeting he/she should give maximum notice possible10.

Resignation of President
In the event that the President resigns, one months notice in writing is required and the 
retiring President will make every effort to invite/nominate a suitable candidate/replacement 
person for the Society.

8
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7.0
Role of the Secretary
The Secretary is the chief administration officer of the Society. This person provides the link 
between Members, the Management Committee and outside agencies. The Secretary keeps 
record of the correspondence on behalf of the Society.  The Secretary, in association with the 
President, shall call meetings and distribute agendas.

The Secretary has the responsibility to:
• meet the requirements specified in the South Australia Associations Incorporated Act 1987 
and South Australia Associations Incorporation Regulations 2008

• notify Members via email of up coming General Meetings, annual membership renewal and 
special events as required.  Notice to Members without email may require a special mail out, 
however this usually occurs through the Buzzword publication

• receive and respond to email communications from Members and enquiries made through 
the BSSA Inc website: office@bees.org.au

• maintain the Membership list
• forward subscriptions and other payments to the Treasurer for banking and receipt
• circulate and file Minutes taken by the Minutes-Secretary
• collect, record and report incoming/outgoing mail through BSSA PO Box 283 Fullarton SA 
5063

• compile a correspondence list including letters received and sent, and bring to attention any 
correspondence that requires immediate action

• report monthly correspondence at both the General and Committee meetings
• notify Website Co-ordinator on updates to the program for General meetings, events and 
links

• promote the BSSA Inc website to Members and in response to enquiries made about the 
Society

• undertake desktop publishing activities to update key documents as required by the Society 
e.g.: brochures, leaflets, letter templates, membership template, meeting template, the 
Constitution

• maintain the Management Committee orientation kit and provide the kit to new Committee 
Members on appointment

• update the Handbook and record amendments
• act as one of the three designated signatories (ie President, Secretary, Treasurer) on the 
Society’s bank account

• provide a ‘Secretary’s Update’ to the Buzzword Editor for each edition of Buzzword.

Attendance of Meetings
The Secretary should attend all scheduled and extraordinary Management Committee 
Meetings.  If unable to attend a meeting he/she should give maximum notice possible11.

Resignation of Secretary
In the event that the Secretary resigns, one months notice in writing is required and the 
retiring Secretary will make every effort to invite/nominate a replacement person for the 
Society.

9
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8.0
Role of the Treasurer & Assistant Treasurer
The Treasurer and Assistant Treasurer have a monitoring role over all aspects of financial 
management, working closely with other Members of the Management Committee to 
safeguard the Society’s finances.

The Treasurer and the Assistant Treasurer have responsibility for:
• meeting the requirements specified in the South Australia Associations Incorporated Act 
1987 and South Australia Associations Incorporation Regulations 2008

• collecting and receiving all monies due to the Society and make all payments authorised by 
the Society

• keep records that explain the Society’s financial transactions (incomings and outgoings) and 
shows the true financial position of the Society at the time (see s.39c of the South Australia 
Associations Incorporation Act 1985).

• ensure all payments from the Society’s bank account shall be authorised by any two of 
President, Secretary, Treasurer. (s. 13.6 Constitution)

• arrange for an auditor to be appointed at the Annual General Meeting of the Society (s. 13.2 
Constitution)

• balance the books of account and have them audited as soon as practicable after the end 
of the financial year of the Society, and in any case before the Annual General Meeting. The 
audit should include the Society’s moveable assets. (s. 13.3 Constitution)
• ensure the Society’s name appears on all its documents other than a receipt for less than 
$10.00 (s.54 of the South Australia Associations Incorporation Act 1985)

• present a financial report at each meeting 
• ensure all funds coming into the Society are used in ways that are consistent with the 
objectives of the Society

• ensure all monies are banked as soon as possible (preferably within a day of being received) 
• liaise with the Secretary to avoid confusion over subscriptions and accounts since letters 
and moneys may be sent to either of them. (Errors can be minimised if the Treasurer and 
Secretary check the Membership list and outstanding dues together)

• manage and maintain a journal on the Society’s assets
• transfer to the Assistant Treasurer (President or Secretary) up-to-date financial records and 
bank balance prior to undertaking any extended period of leave. This ensures the role of 
Treasurer (including the preparation of any financial statements necessary) can continue 
uninterrupted until the Treasurer’s return. 

Attendance of Meetings
The Treasurer should attend all scheduled and extraordinary Management Committee 
Meetings.  If unable to attend a meeting he/she should give maximum notice possible12.

Resignation of Treasurer
In the event that the Treasurer resigns, one months notice in writing is required and the 
retiring Treasurer will make every effort to invite/nominate a replacement person for the 
Society.

10
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9.0
Role of the Minutes-Secretary
The Minutes-Secretary keeps record of the meetings, both General and Committee, on 
behalf of the Society.  This is because any information given out and any decisions made at 
meetings can be recorded, so that in future meetings if details are required, the minutes can 
be looked back upon for reference.

The Minute-Secretary has the responsibility to:
•meet the requirements specified in the South Australia Associations Incorporated Act 1987 
and South Australia Associations Incorporation Regulations 2008

• to take an accurate written record (summary) of the business of BSSA Inc meetings, 
including the date, place and nature of the meeting, the fact of a quorum and all resolutions 
passed by an appropriate majority, including names of proposers (movers) and seconders 

• minutes to show the names (or numbers) of those present
• make notes about any reports that have been particularly interesting and write down the 
exact wording of all motions, amendments and resolutions, ensuring that a record is made 
of any that were lost or carried

• record all motions that have been discussed, although it is correct to leave out the detail of 
those that have been withdrawn

• liaise with and provide the BSSA Inc Secretary with a copy of minutes in a timely manner.

Attendance of Meetings
The Minutes-Secretary should attend all scheduled and extraordinary Management 
Committee Meetings.  If unable to attend a meeting he/she should give maximum notice 
possible13.

Resignation of Secretary
In the event that the Minutes-Secretary resigns, one months notice in writing is required and 
the retiring Minutes-Secretary will make every effort to invite/nominate a replacement person 
for the Society.

11
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10.0
Role of the Editor Buzzword
The primary function of the Editor is to ensure the quarterly publication is full of relevant, 
informative, entertaining and newsworthy articles.

The Editor does not need to have specialist knowledge of the subject covered, although an 
interest in the subject is expected.

The position requires and is not limited to:
• overseeing the layout, appearance and content of feature articles
• generating ideas for feature publications
• commissioning articles
• eliciting submission from Members
• editing and re-writing articles 
• proof-reading all pages before going to print
• arranging the publication to be printed
• raising the profile of the magazine
• circulating the magazine to Members and relevant parties.

Resignation of the Editor
In the event that the Editor resigns, one months notice in writing is required and the retiring 
Editor will make every effort to invite/nominate a replacement person for the Society.

12



11.0
Role of the Librarian
The Society, ideally, would have three (3) Librarians.

The Librarians primary function is to organise and promote the informative sources and 
resources available within the BSSA Inc library.

The position requires and is not limited to:
• organising resources in an accessible way
• returning books to shelves, repair damaged books and maintain catalogue
• suggesting publications for the Society to purchase
• promoting the library through displays, talks and articles in Buzzword
• assisting Members locate relevant books, articles and /or library resources.

Resignation of a Librarian
In the event that a Librarian resigns, one months notice in writing is required and the retiring 
Librarian will make every effort to invite/nominate a replacement person for the Society.
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12.0
Role of the Equipment Officer
The Society, ideally, would have two (2) Equipment Officers.

The Equipment Officers primary role is to organise, obtain, maintain and keep record of the 
Society’s  equipment.

Upon Committee approval, the Equipment Officer may be allocated the task to purchase or 
dispose of equipment on behalf of the Society.

The position requires and is not limited to:
• security coding the equipment (engraving and or tagging)
• ensuring the equipment is operational and safe for use
• check equipment complies with relevant food and safety acts and codes
• keep a list of hired/loaned equipment (Member name, address, contact details, equipment 
hired, date taken, date returned)

• safely store equipment
• purchase or dispose equipment of behalf of the Society
• arrange repairs on equipment
• maintain list of Society assets.

Resignation of an Equipment Officer
In the event that an Equipment Officer resigns, one months notice in writing is required and 
the retiring Equipment Officer will make every effort to invite/nominate a replacement person 
for the Society.
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13.0
Orientation of a new Committee Member
The purpose of orientation is to:
• create a positive impression about the Society
• educate a new Committee Member about their specific role and the expectations of that role
• welcome the new Committee Member onto the management team.

An orientation kit for Committee Members will be maintained by the Secretary, with 
assistance from the Management Committee, and be provided to all new Committee 
Members.

The orientation kit will include copies of:
• the BSSA Constitution
• the BSSA Handbook
• Agendas from the previous three Committee meetings
• Minutes from the previous three Committee meetings
• scheduled dates for the Management Committee meetings
• calendar of Events
• dates of scheduled meetings 
• BSSA Members List
• honorarium entitlements.

15



14.0
Management Committee Meetings
As stated in the Constitution14:
• the Management Committee shall meet no less than four times in each financial year
• special meetings of the Committee may be convened by the President or any five (5) 
members of the Committee, one of whom must be either the President or the Secretary

• notice shall be given to Members of the Committee of any special meeting specifying the 
general nature of the business to be transacted and no other business shall be transacted at 
such a meeting

• five (5) members of the Committee (one of whom must be either the President or Secretary) 
will constitute a quorum for the transaction of the business of a meeting of the Committee

• no business of BSSA shall be transacted unless a quorum is present, nor if insufficient 
meeting notice is advised.

At Committee meetings:
• the President or in his/her absence, the Vice-President shall preside; or
• if the President and Vice-President are absent, one of the remaining members one of whom 
must be the Secretary) of the Committee will preside

• voting arising at a meeting of the Committee, or at a meeting of a sub-committee appointed 
by the Committee, shall be determined by a show of hands or, if demanded by a Member, 
by a poll taken in such a manner as the person presiding the meeting may determine

• each person present at a meeting of the Committee, or at a sub-committee appointed by 
the Committee, is entitled to one vote and, in the event that the result is a tie, then the 
person presiding the meeting may exercise a casting vote

• if a Committee Member is unable to attend a Committee meeting then they have the right to 
vote via proxy and the request to do so must be in writing

• Committee meetings are to be held bimonthly (every two months) at 7-30pm on the third 
Thursday of the month at St Philips meeting hall, Broadview or at an equivalent venue, date 
or time.  Other locations may be decided from time-to-time.  Other meetings may be 
arranged by the Committee as required

• all Committee members should attend all Committee meetings.  Guests may be invited to 
attend meetings for a specific purpose.

16
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15.0
Meeting Agendas
Meetings will be conducted in accordance with the Constitution15.  The agenda for meetings 
will be as follows;
1. Open meeting
2. Apologies
3. Minutes from previous meeting
4. Acceptance of previous minutes
5. Business arising from previous minutes
6. Correspondence
7. Reports (President’s, Treasurer’s, Sub-Committee)
8. General business
9. Next meeting date
10.Close meeting.

The agenda will be prepared by the President in conjunction with the Secretary and circulated 
to all Members at least five (5) days before the meeting.

16.0
Quorum
The quorum for a Management Committee meetings is five (5) Management committee 
members, one of whom must be the President or Secretary16.

17.0
Minutes of the Management Committee and General Meetings
The Minute-Secretary, will record accurate information of the meeting.  

They are to ensure, that whenever action is agree to by the Committee or Member/s, the 
person/s that is to action the activity / task is recorded.  Along with the expected time to 
complete the task / activity.

Minutes should be typed within 14 days after the meeting and posted / emailed to the 
Management Committee and / or Members seven days (7) prior to the next meeting date.

A copy of the minutes is to be filed by the Secretary after the President has indicated and 
accepted the minutes as a true record.

17
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18.0
Planning an election
To ensure the smooth transition from election to election the Management Committee 

should17:
• make the Members are aware of the importance of the election well in advance
• send out notification outlining the positions available and the responsibilities involved
• identify and approach individuals that meet the criteria for the position/s in question
• invite Members, interested in standing for office, to attend a Committee meeting so they can 

experience proceedings
• allow Members to nominate themselves
• record all nominations
• set aside time for the candidate /s to address the Members at the Annual General Meeting 

(AGM).  The address should indicate past experiences and their vision for the Society, 

highlighting specific skills sets the candidate may offer.  If there is a postal ballot, written 

statements will be acceptable.

19.0
The Election
At the Annual General meeting all offices (President, Vice-President, Secretary and Treasurer) 
are to be declared vacant.  

Elections can be by secret ballot.  A simple majority voting system will be used.

If the election results in an equal number of votes for each candidate, the retiring candidate 
may be reinstated into that position.  

The expected office tenure will be for the maximum period of three (3) years. 

After the three (3) year term in office, the officer (President, Vice-President, Secretary or 
Treasurer) may nominate themselves for a different office at the next Annual General meeting.

18
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20.0
Rolling Committee
A rolling committee structure will facilitate succession planning to provide the BSSA with a 
Management Committee that injects new enthusiasm, expertise and ideas.

In this approach Committee members stand down after a set period.  It is also necessary to 
ensure that the Committee does not lose continuity between long standing and new 
Committee members to protect the tacit knowledge within the Management Committee and 
the Society in general.

Example:

Position In Out In Out

President 2010 2013 2013 2016

Secretary 2011 2014 2014 2017

Treasurer 2012 2015 2015 2018

It is vital that all out-going Committee members pass on as much knowledge as possible to 
the in-coming members.  Refer to Item 13.0 Orientation of new committee members.

21.0
The Number of Committee Members required
Unless determined otherwise the number of elected Management Committee members 
(including the President, Vice-President, Secretary & Treasurer) shall be determined by the 
number of BSSA Members.  The following is a guide18:

BSSA Membership Numbers Management Committee 
Numbers

50 - 75 5

76 -100 8

101 - 150 11

Committee Members must be financial to hold office.

19
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12. 	 Management
12.2	 The Management Committee shall consist of the President, Vice President, Secretary, Treasurer and four other Members.
12.3	 The Management Committee shall have power to co-opt up to two further Members, and may fill casual vacancies.



22.0
Honorariums19

Honorariums are paid on the first Thursday of each June to the President, Secretary, 
Treasurer and Editor of Buzzword magazine and may extend to Committee members for out 
of pocket expenses incurred on behalf of the Society.

A calculation for the proposed Honorariums is to be prepared by the Treasurer and presented 
at the Annual General meeting for ratification.

All honorariums recipients should keep copies of all expenditure and invoices for auditing 
purposes.  

Honorariums are not to be paid for work done on behalf of the Society.

20

19 Management 12.11: Honorariums may be made payable to officers elected to the positions of President, Secretary, Treasurer and the Editor of the Buzzword 
magazine. The amount payable for honorariums is to be ratified at the Annual General Meeting each year, with payments to be made payable by cheque on the 
first Thursday of June in the following year.



23.0
Membership

The Society has membership in the following categories:

Member20: a registered beekeeper with PIRSA.

To become a Member of the Society, an individual, couple or family must download the BSSA  
‘Membership Application’ form from the website and provide the following:
• Name/s
• Address
• Telephone number (Home & Mobile)
• Email address
• Hive Code
• Number of hives
• Confirm PIRSA registration
• Indicate the Type of Membership required
• Payment.

The individual, couple or family must agree to pay the annual subscription fee21 and abide by 
the Society’s Constitution and Handbook; and demonstrate quality practices in apiculture.

Junior Member: individuals under 18 years of age may be granted Junior membership. 
They are required to provide the same information as a ‘Member’, with the addition of:
• parent or guardian name and contact details 
• parent or guardian approval to the Membership.  
A Junior member should be accompanied by a parent or guardian to Society meetings and 
activities, such as Field trips and the Christmas function.

Life Member22: considered to be the highest award the Society can bestow upon one of it’s 
Members or contributors to apiculture.  To become a Life Member an individual must have 
consistently contributed, over an extended period of time, to the Society or beekeeping 
industry.

To become a Life Member two Members are required to make the motion to nominate the 
individual. 

The motion must be in writing and provide a testimony that supports the nomination (years of 
service, examples of acts and deeds provided).  
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20 20   5.0: Membership
Application for membership shall be on the form prescribed from time to time by the Management Committee.  Membership shall be deemed conferred on 
payment of the prescribed due to the Society.  Members shall pay an annual subscription fee.  Membership shall be open to persons in the following categories:

21 6.0: Membership Fees Annual membership fees shall be due and payable on the first day of July each year.

22 5.2 Life member – any person who by virtue of long and distinguished service to the Society, or by distinguished service to apiculture, may be granted 
Life Membership is proposed by notice of motion signed by two Members delivered to the Secretary of the Society at least six weeks before the next Annual 
General Meeting.  The notice of motion shall be considered by the Management Committee prior to the Annual General Meeting, and if no objections to it are 
raised, it shall be introduced to the Annual General Meeting by its proposers.  If carried by a majority of Members present and entitled to vote, Life Membership 
shall be conferred forthwith on the person proposed.  A Life Member shall be exempt from the requirements of Clause 6.2.



The motion is then submitted to the Secretary a minimum of six (6) weeks prior to the next 
Annual General Meeting.  

The Secretary is to present the nomination to the Management Committee for consideration 
no latter than four (4) weeks prior to the next Annual General Meeting.

If the Management Committee deem that nomination worthy and the evidence sufficient, the 
motion will then be presented at the next Annual General meeting.

The Management Committee has the right to request additional evidence that supports the 
nomination.

If there are objections from within the Management Committee to the nomination, the 
nominating parties then have the right to present the recommendation to the Members at the 
next Annual General meeting.

If the majority of the Members, that meet the Society’s criteria to vote, support the 
nomination, then Life Membership will be granted.

Life members are not required to make membership payments as per item 6.2 in the 
Constitution.

Honorary Member23: Honorary membership is a prestigious award within the Society .  It 
recognises distinguished services to the Society and / or broader community in the areas 
associated with apiculture or environmental science advocacy.

An Honorary member nominee need not be a member of the Society.

Honorary membership may be bestowed on any person nominated by the President or 
Management Committee and ratified by the Society in a General Meeting.  A person may be 
granted Honorary Membership for one year only.

The President, Secretary, Treasure or Committee members are not eligible for the tittle 
‘Honorary member’.

Only one award will be presented in a particular year.	

Honorary Members are not required to pay membership fee for that year.

No candidate shall be selected for the award posthumously.
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23 Membership 
   5.3: Honorary membership may be confirmed on any person nominated by the President or Management Committee and ratified by the Society in a General    
   Meeting.  A person may be granted Honorary Membership for one year only.



Associate Member24: An Associate Member is a member of the Society that has an interest 
in beekeeping and environmental science but does not keep bees.

An Associate member has the same status, rights and privileges as a ‘Member’.25 

Resignation of a Member26:  A Member has the right to resign from the Society.  

A  resigning Member must give notice in writing of his or her resignation and state the reason 
for the resignation.
 
The letter should be addressed to a Member of the Management Committee and then 
forwarded to the Secretary.

The Secretary will reply to the letter and remove the Members details for the membership list.

A resigning Member has the reponsiibility to settle all outstanding subscriptions / monies due 
to the Society at the time of resignation.

Any equipment or library resources must be returned to the Society accordingly.

Failure to do so will result in an invoice being raised for the article/s.

23

24 Membership 5.4: Associate Member – Any person who does not qualify under the other categories of membership. An Associate member shall comply with 
the requirements of Clause 6.2.

25 Voting Rights:9 Each member other than an Honorary Member, shall be entitled to one vote at all meetings of the Society.

26 Membership 5.6: A member may resign from membership of the society by giving written notice to the secretary or public officer of the society. Any resigning 
member shall be liable for any outstanding subscriptions which may be recovered as a debt due to the society.



24.0 
Guest Speaker Protocol
When arranging Guest Speakers to address BSSA Members at BSSA meetings or events, 
the topics being presented should align to interests and purpose of the Society.

The Guest Speakers and the organisations they represent should be professional and of 
good reputation.

Guest Speakers must be invited to speak.

All invitations should be made in writing by the Secretary or President and state: 
• the topic to be presented
• the day, date, hour, and venue location 
• the length of presentation
• a description of audience
• anticipated attendance numbers (encourage Speaker to provide handout material)
• the equipment the BSSA is to provide or the Speaker is to bring e.g. Data projector 
• clarify payment of expenses (if the speaker has had to travel a great distance or has 

incurred an expense, the President and Treasurer must negotiate these items with the 
Speaker in advance.  In these instances the Speaker should provide an invoice and 
receipts

• if appropriate, request a biography and photograph of the speaker (for promotional 
purposes).

Keep in mind that a Guest Speaker has given their time to travel and present the information.  
When a Guest Speaker finishes their presentation, the chairperson (usually the President) 
extends thanks and presents a gift to the speaker.  Ideally the gift would be BSSA honey, a 
medium priced bottle of wine, chocolates or equivalent. 

The Secretary is to keep a ‘Calendar of events’ recording the Speakers details.
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25.0
Memorandum of Understanding (MOU)
A MOU is a document describing single or mulitply agreements between various parties. It 
outlines how the parties will work together. It is a formal approach to a gentleman’s 
agreement.

MOU should be prepared when dealing with external organistions, e.g.: To clarify 
Sponsorship agreements etc.

The MOU may include the following items;
• Name the party / parites involved
• The party /parties title, address, contact details and ABN (Australian Business 

Number)
• Objectives and scope of the agreement
• The nature of the collaboration 
• Purpose of the MOU
• Definitions and interpretations
• Duration of the agreement
• State cost, price and /or Payment Schedule
• The use of Trademarks
• Intellecual Property
• Settlement of disputes
• Binding Agreement
• Confidentaility
• Termination of agreement
• Governng laws
• Signature of the Party / Parties involved
• Signatures of Witnesses to the MOU
• Date of the MOU agreement.

Each of the party /parties involved in the agreement must receive a copy of the signed and 
dated MOU.

An MOU is important because it defines the responsibilities of each party in the agreement, 
provides the scope and authority of the agreement, clarifies terms and outlines compliance 
issues. 

MOUs should only be prepared by the President, Treasurer and / or Secretary.
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26.0
Finance27

An annual budget should be developed by the Treasurer in conjunction with the Management 
Committee to anticipate potential revenue and expenditure within the first few months of a 
new financial year.

Financial statements should be presented monthly by the Treasurer to the Management 
Committee for endorsement prior to the General Meetings. The Treasurer should highlight any 
issues requiring consideration by the Management Committee including approval of 
payments and planned expenditure.

The Treasurer is to ensure that a proper accounting reporting system is in place in 
accordance with audit requirements. An Auditor shall be appointed at the Annual General 
Meeting of the Society.  A financial audit is to be conducted annually.

The Treasurer will present the audited report on the financial position of the Society at the 
Annual General Meeting. 

All cheques shall be signed by a minimum of 2 authorised persons, being the President, 
Treasurer and / or Secretary.

Blank cheques must not be signed.

All payments should be in accordance with the approved budget and shall be authorised in 
writing.

All monies disbursed and received shall be recorded and debited/deposited in the relevant 
bank accounts. 

A separate cash receipt and cash payment book, or an equivalent computerised financial 
management program should be kept.

Ensure that receipts are issued for all cash collected.

Invoices or similar documentation received should be authenticated prior to payment and 
filed securely in cheque number or voucher order.

Any arrangements entered into formally with other bodies should be documented, and 
updated as necessary. These arrangements need to be approved by the Management 
Committee. Such arrangements require a Memorandum of Understanding (MOU).
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An Assets Register, recording a description of the goods, the date of purchase, serial 
number, where purchased, storage location, cost and disposal date shall be maintained for all 
equipment items over $100. 

When purchasing goods on behalf of the Society the price of most sales of goods and 
services, will be inclusive of GST. However the Society may be entitled to claim GST 
exemption on the purchases it makes as a non-profit organisation.  The Treasurer should 
seek GST exemption where and as appropriate.

The financial year of the Society ends 30 June.
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27.0
Assets
An Asset Register allows the Society to keep track of the assets it has and provides a fair 
estimate of the asset’s worth. It also meets the statutory and dissolution obligations. It is also 
an appropriate place to record serial numbers, make, model, etc.

The purpose of the Asset Register is to;
• Maintain adequate accounting records of assets - cost, description, and where the items 

are stored within the Society
• Maintain accurate records for depreciation
• Provide the Management Committee with information to help plan future asset investments
• Record the retirement and disposal of an asset.

The types of physical assets that need to be recorded include:
• Communications systems
• Beekeeping equipment
• Books and literature
• Signs and display stands.

A stocktake of the assets should be conducted annually.

As a general rule, record each asset separately. The exception is multiple assets that 
combine to perform one function; if the value of the individual components is less than 
$1,000 but the total value of the asset is more than $1,000. Examples are a set of books and 
periodicals.

Assets needing replacement should be considered as a maintenance cost. When the initial 
purchase cost is not known, record the asset at the cost of a comparable item at the current 
market price.

Record assets in the register in the month they are bought. The cost should include design, 
assembly, transportation and other associated costs incurred to make the asset usable. Use 
purchase orders, invoices and delivery dockets to provide the detail.
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Disposal of assets 
When disposing an asset - sell, give away or throw away - update the Asset Register to 
include the date of disposal, the disposal amount and the method of disposal. 

Cease depreciation at the end of the month the asset is disposed. Treat trading in an asset 
as a disposal. When an asset is sold, record the proceeds in the financial records as well as 
the Assets Register.

Do not delete assets from the Assets Register until after the end of the financial year as the 
information needs to be incorporated into the annual statement of the Society’s financial 
position. At the beginning of the next financial year, record disposed of assets separately.
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28.0
Dissolution28

Winding up
The BSSA  may be wound up in accordance with the Act (South Australian Associations 
Incorporation Act 1985 and South Australia Associations Incorporation Regulations 2008),
or by Special Resolution, upon the majority vote of not less than three fourths of all Members, 
by voting either in person or by proxy at a Special General Meeting convened to consider 
such question.

Application of assets
In the event of the BSSA being dissolved, the amounts which remain after such dissolution, 
and satisfaction of debts and liabilities, shall be transferred to any other organisation with 
similar objectives or an institution carrying out scientific research or training in apiculture.  

Dissolution considerations:
• work to collect all outstanding monies 
• finalise all outstanding debts
• cancel insurances, subscriptions and retrieve unused portions
• decommission website
• cancel Post Office Box
• notify meeting venues and governing organisations
• arrange the dispose of assets
• identify methods to dispose the assets
• advertise dissolution
• select the organisation/s to benefit from the dissolution.

An example of a Dissolution notice:

BSSA Inc Dissolution Form

The Beekeepers Society of South Australia Incorporated (BSSA Inc), 67 Bridge Street, Kensington SA 5068, will 

dissolve as of ___________________ .  Any funds remaining in the Society’s bank account are hereby 

relinquished to the ______________________.

BSSA Inc, upon dissolution, requests that our remaining assets be distributed to the following organisation: 

_______________________. We believe that this organisation has similar goals and will benefit from this. 

Signed: 	___________________________________	 President	 Date:_______________

Signed:___________________________________	 Treasurer	 Date:_______________

Signed: ___________________________________	 Secretary	 Date:_______________
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29. 0

Glossary
‘Advocacy’:  promoting the good cause of the Society or concern for the bees.

‘Aspirations’:  the wishes and hopes the Society would like to achieve.

‘Beekeeper’:  a person registered, with the Department of Primary Industries and 
  Resources SA, to keep bees.

‘Code of conduct’: the level of expected professional behaviour of a member.

‘Constitution’: is the governing rules and regulations that guide the Society.

‘Dissolution’:  closing down.

‘Elicit’:  to draw out and encourage a response. 

‘Honorariums’: a payment made to Committee members to cover expenditure.

‘Inaugural’:  marking the beginnings of the Society.

‘Member’ :  means a financial member or honorary or life member of the Society.

‘Month’:  a calendar month.

‘Orientation’:  means becoming familiar with the workings of the Society.

‘Posthumously’: occurring after one's death.
	
‘Proxy’:  that a Society Member is authorised to act / vote on your behalf. 

‘Ratified’:  give formal consent / approval.

‘Resolution’:  a firm decision the Society intends to act upon.

‘Society’:  the Beekeepers’ Society of SA Incorporated.

‘Strategic goal’:  the long term aim and interests of the Society.

‘Sub-committee’: a group of members and others working on a project for the Society.

‘Tacit knowledge’: information that is known, understood but not stated.

‘Tenure’:  a period for which the office/ position is held.

‘The Act’:  means the Associations Incorporation Act 1985.

‘Quorum’:  the minimum number of Society members present at a meeting to 
  make proceedings of that meeting valid.
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